When evaluating and matching PR Consultants for potential Clients, there are several questions we need to ask to gain information about you. Please FULLY answer ALL the questions below so we can match you with the appropriate potential Clients and projects, and return to Jocelyn(dot)JBLH(at)gmail(dot)com.  Incomplete questionnaires will not be reviewed.  When returning questionnaire and writing samples, please include your resume.  YOU MUST HAVE A TAX ID (diff. from SS#) TO WORK WITH US. No exceptions.

1.    Please tell us your (full, legal) name, address, phone number(s) and email addresses where we may contact you.  Please tell us the best times for us/clients to contact you.


NAME:


FULL ADDRESS:


PHONE 1:


PHONE 2:


EMAIL ADDRESS:  


CONTACT TIMES: 

2.   Are you over age 18?

3.   Do you have the legal right to work in the United States (without sponsorship)?

4.   Do you have at least 3 years PR experience? Are you currently in PR? Do you have a full-time PR job?

5.    What companies have you worked for in a PR capacity? PR agency or in-house?

6.    Have you ever been let go from or quit a PR job?  Why?

7.    What types of products and services have you done PR for?

8.    Have you worked with senior level management or C-level suite executives? How many years?

9.    How many hours per week can you spend on each client?

10.    What are your hobbies?

11.    Where did you attend college?  When did you graduate? What was your major?


COLLEGE: 




GRADUATION DATE: 


MAJOR: 

12.   Do you speak and write any languages other than English?


SPEAK: 


WRITE: 

13.    What are you strengths? What are your weaknesses?


STRENGTHS: 


WEAKNESSES: 

14.  Do you have crisis communications training? How many years experience? If so, please provide an example of a client statement you’ve written.

15. Do you know how to media train an executive? How many years experience? If so, please provide your Top 10 tips.

16.  Which 10 media outlets do you have the best contacts/relationships with – and who is your contact (just the name)?


OUTLET




NAME

17.  Do you prefer to work on trade (business to business) or consumer PR campaigns? Why?

18.  Do you prefer local or national PR campaigns? Why?

19.  Do you have access to media lists like Cision or Vocus? If so, which?  If not, how do you plan on creating targeted media lists?

20.  On a scale of 1-10 (10 is the highest), rate your ability to multitask.

21.  Please tell us about a tough interpersonal situation you had to handle.  How did you handle it?  Who was involved and what was the outcome? (Ex: working with a difficult colleague or client)

22.  On a scale of 1-10 (10 is the highest), rate your ability to change course mid-stream. In other words, how well do you deal with “hurry up and wait” or “hurry up and change” situations.

23. Have you worked with PR people at other companies to get joint company announcements/press releases approved?  How many years experience?

24. What was your most successful PR campaign?  Your least successful? Why? Please provide details for both.


MOST SUCCESSFUL: 


LEAST SUCCESSFUL:


WHY?: 

25.   What 5 TV shows do you most often watch? What 5 (each) blogs, websites and newspapers do you most often read? What 5 radio shows do you most often listen to?


TV: 


BLOGS: 


WEBSITES: 


NEWSPAPERS: 


RADIO: 

26.  Knowing that NeedPRNow assists clients with lower budgets (under $4,000 per month or total), what is the least amount of money you are willing to work for – for an entire project? Please keep in mind that all campaigns have a minimum of 3 months.


RETAINER: $

FLAT PROJECT FEE: $           , for how long?

27.  Why do you want to consult for NeedPRNow?

28.  Other than a traffic violation, have you ever been convicted of a crime? (This does not determine whether or not you are hired as a consultant).

29.  Please provide names, titles, email addresses and phone numbers for five (5) references – either former employers, journalists or clients you’ve done PR work for (no friends/family, please)?


REFERENCE 1:

REFERENCE 2: 

REFERENCE 3: 

REFERENCE 4: 

REFERENCE 5: 

30. Please provide four (4) writing samples (which you wrote by yourself) including a pitch letter and press release.

31.  Please provide your Tax ID number (different from your social security number): #

32.  How did you hear about NeedPRNow?

33. Please initial and date here that you have read NeedPRNow’s Terms and Conditions (http://jblhcommunications.com/termsandconditions.aspx):


INITIAL: 


DATE: 
